
LWMIS Portal – User Guideline
Procedure to register on the LWMIS portal. 

Stage -1

If the establishment do not have an account in LWMIS portal, then establishments shall use the “Click 
here to Register” option to get the credential for Login. After clicking the option it will redirect to the 
Application page.

The Person’s details should be given in the above screen to get the login credentials. 



After Created Login, you may use the credentials to login to the LWMIS portal.

After Login to the Screen, Click “New Establishment” to add your Organization/ Establishment/ 
Institutions.



In the above screen, Please select whether you have already registered in TNLWB or not. If you have 
already registered Click Yes. Other wise Click No to proceed further. 

If you Click Yes, kindly enter your Existing Registration ID provided by the TNLWB. 

Note: The registration number should be mentioned correctly.



If you have clicked No, kindly fill the establishment details in the above screen.

Then kindly fill the address details of the Firm.



Then Kindly fill the contact details of the Firm

In continuation of the Contact detail of the firm, kindly fill the details of the manpower available in your 
organization. 

Kindly enter correct details of the employees count. The contribution of fund will be calculated based on 
the employee count provided in this section.



In the attachment icon, the organization should upload the details of the employee based on the format 
given above. The organization should prepare a CSV file with the details of the employee using above 
format and upload in the Manpower details section.

In the Document Section, Kindly fill the mandatory fields and the organization shall fill the EPFO No and 
ESIC number with the relevant proof for completion of registration.



After all details are filled, kindly click the Employer Declaration for successful submission of Application.

Once the application is submitted, then Department/ Labour Welfare Board will review and 
approve/reject the submitted application for further  process.

Stage -2

After submitting the application, if any details mistakenly provided by the organization/Management, 
the department/ Labour Welfare Board shall raise a clarification to update further details. Then the 
“status tab” will be changed for clarification.



After updating the correct details, kindly click update button.

After updating the clarification by the Organization/ Management, the “Status tab” will be changed.

Once, the Department/ Labour Welfare Board has approved your submitted application, the Status tab 
will be changed to “Active”. Now the organization, shall start to make the payments of Contribution of 
Fund, Unpaid Accumulation, Fines from employees, Deduction Under Payment of Wage Act.,  and 
Voluntary Donations.

Click the Organization Name to go to the Payments and Claims page.



Contribution of Fund:

Click the “My Payments” option in Menu bar to see the above “Contribution of Fund” page.

The Organization/ Management/ Institution shall pay the present year Contribution through Online 
payment.

Select the “Year” and Click Employer Declaration, and then click “Pay Now” option to go to the payment 
page.



The Organization/ Management / Institution shall pay the Contribution through UPI, Debit/ Credit Card 
or Net banking facility. 



After making successful payment, the Online Receipt will be generated and it can be downloaded in PDF 
format for future use.



The Organization Shall make the Unpaid Accumulation, Fines from Employees, Deductions, Donations 
using the Other Payments option under My Payments menu.


